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BY-LAWS of the


Canadian Office & Professional Employees Union


Local 343

- and -

Workers Health & Safety Centre Bargaining Unit
ARTICLE I
Name
This organization shall be known as the Canadian Office & Professional Employees Union Local 343, Workers Health & Safety Centre Bargaining Unit (hereinafter referred to as the (Bargaining Unit().

ARTICLE II
Membership
All members shall be good standing members and entitled to participate fully as members in the affairs of this Bargaining Unit, including having voice and vote in all proceedings of this Bargaining Unit, and shall, after six (6) consecutive months of membership in good standing, be entitled to seek election as an officer or member of a committee of this Bargaining Unit.

ARTICLE III
Meetings
- Section 1 -

Meetings of the membership of the Bargaining Unit shall be held at times and places to be decided by the Executive Board, but, whenever possible, in conjunction with Regional/Sectorial Representatives( meetings to maximum attendance.  Notice shall be given at least ten (10) consecutive days prior to any such scheduled meeting.

- Section 2 -

A special meeting of the Bargaining Unit may be called by the Executive Board if it deems such action necessary, or a special meeting of the Bargaining Unit may be called upon request submitted to the Chairperson by not less than ten percent (10%) of the members in good standing, but such meetings shall not take place on the day of adjournment of any regular meeting.

- Section 3 -

The Recording Secretary shall send out notices of any special meeting, stating the purpose of such meeting, to all members at least ten (10) consecutive days before it convenes.  No other business shall be transacted at such be transacted at such special meeting.

- Section 4 -

Ten percent (10%) of the members in good standing shall constitute a quorum for any regular or special meeting of the Bargaining Unit.  No meeting shall be called to order unless such quorum is present.

- Section 5 -

Only members in good standing shall be eligible to attend meetings of the Bargaining Unit and participate fully as members in the affairs of this Bargaining Unit, including having voice and vote in all proceedings; except that invited guests of the Executive Board of Local 343 may attend and participate to the extent of the purpose for which they are invited, but shall not vote.

-Section 6 -

Any business of the Bargaining Unit may, at the discretion of the Chairperson, be conducted by means other than a meeting (ie by regular or electronic mail), and it shall be the responsibility of the Executive Board to ensure that all members of the Bargaining Unit are notified and given sufficient time to participate.

ARTICLE IV
Executive Board
- Section 1 -

The Executive Board of the Bargaining Unit shall be composed of a Chairperson, Vice-Chairperson and Recording Secretary.

- Section 2 -

The Executive Board shall conduct the affairs of the Bargaining Unit in the intervals 
between general membership meetings.  It is empowered to authorize and perform all acts for the conduct of the Bargaining Unit(s business between such meetings.

- Section 3 -

Any member of the Executive Board, as enumerated in Section 1 of this article, who fails to attend two (2) successive meetings, whether Executive Board or General Membership meetings, without being excused from such attendance by the Executive Board, shall be deemed to have forfeited his/her office, and the remaining members of the Executive

Board may appoint a successor for the balance of the unexpired term or terms: provided,

however, that if the office of the Chairperson is thus declared vacant, the Vice-Chairperson shall perform the duties of the Chairperson until such vacancy is filled by an election as provided for in Article VII of these By-laws.

ARTICLE V
Duties of Officers and Stewards
- Section 1 -

Chairperson
a) The Chairperson shall preside at all general and special membership meetings of the Bargaining Unit and shall preserve order during its deliberation; shall transact such other business as may of rights pertain to his/her office and which may be necessary to the proper functioning of the Bargaining Unit; shall be a signing officer for the Bargaining Unit; shall appoint Committees and members not otherwise elected; shall appoint members to fill vacancies between elections; and shall be an ex-officio member of all Committees.

b) Upon notification by a Steward that a request has been received for an agreement to amend the Collective Agreement, the Chairperson shall direct the Recording Secretary to immediately notify all members of the Bargaining Unit of the requested alterations and seek their immediate advice and approval.   No such agreement shall be made without the approval of a majority of the members responding to the notice.

- Section 2 -

Vice-Chairperson
The Vice-Chairperson shall perform the duties of the Chairperson in the official absence of that officer; and in the event of the resignation or death of the Chairperson, until such vacancy is filled by the next regular election as provided for in Article VII of these by-laws, shall be a signing officer of the Bargaining Unit.

- Section 3 -

Recording Secretary
a) The Recording Secretary shall be required to receive, maintain, report on and be responsible for responding to all correspondence at the direction of the Executive Board.

b) The Recording Secretary shall keep in the minutes of all meetings and proceedings of the Bargaining Unit and the Executive Board; shall be responsible for sending out all meeting notices; and shall be a signing officer for the Bargaining Unit.

c) The Recording Secretary shall be responsible for maintaining accurate records and receipts pertaining to all elections, and shall turn over such receipts, upon request, to the Chairperson of the Election Committee for the purpose of conducting an election.

d) The Recording Secretary shall secure and keep all election ballots upon completion of Bargaining Unit elections until directed by the membership, as stipulated in Article VII of these by-laws, to do otherwise.

e) The Recording Secretary shall, as soon as possible after an election, or appointment by the Chairperson between elections, notify the management of the Workers Health & Safety Centre of the names of the members elected, or appointed to the following positions and committees: Chairperson, Vice-Chairperson, Recording Secretary, Stewards, Negotiating Committee, Health and Safety Committee, Affirmative Action Committee (and any other committees that may be created as joint committees under the Collective Agreement).

f) The Recording Secretary shall, when it is deemed advisable by the Chairperson to conduct business outside of a meeting, ensure that all members of the Bargaining Unit are notified of the business to be conducted and given sufficient time to conduct such business, and shall receive requisite responses from the membership. Responses (including votes) received by electronic mail shall be deemed to be (in writing(.

- Section 4 -

Steward
f) The Steward(s) shall represent members when disputes between the employer and members arise from the application or interpretation of the Collective Agreement; shall be responsible for processing grievances of members under Article 9 of the Collective Agreement, and keeping the membership advised of the status of such grievances; and shall be responsible for policing all of the Collective Agreement, ensuring that the integrity of the Agreement is maintained between periods of negotiations.

f) A steward shall meet with all new employees of the Workers Health & Safety Centre on their first working day and explain the functions of te Union and the Collective Agreement.  New employees shall be given a copy of the Collective Agreement at this first meeting by the Steward.

f) The Steward(s) shall attend meetings between a member and the employer when such attendance is requested by the member.

f) The Steward(s) shall attempt to contact laid-off members(s) by registered mail upon recall.

f) If, during the periods between negotiations, the employer seeks to alter in any way the terms of the Collective Agreement, the Steward(s) shall advise the Chairperson of the details of and the reasons for the alternation.  The Steward(s) shall negotiate and approve such alternations only after receiving advice and approval of the membership.

f) The Steward shall approve on behalf of the Bargaining Unit all contracts (for contract employees), but only if the terms of the contract comply fully with the provisions of the Collective Agreement.

- Section 5 -

Alternate Steward
The Alternate Steward(s) shall assist the Steward(s) in the discharge of his/her duties and, during his/her absence shall perform the duties of the Steward(s).  In the event a vacancy occurs in the office of the Steward, the Alternate Steward will act as Steward for the unexpired term.  The Alternate Steward shall inform the Steward immediately upon his/her return of any transactions during his/her absence.

ARTICLE VI
Committees
- Section 1 -

a) The following shall be standing committees of the Bargaining Unit: Negotiating Committee, Health and Safety Committee, Affirmative Action Committee, Child Care Committee and By-Laws Committee.  Special committees shall be appointed as required.

b) All committees shall elect or select a Chairperson and establish terms of reference with respect to the purpose and duties of the committee.  Committees shall not exceed the authority granted to them by the membership.

c) The Chairperson of the Bargaining Unit shall be an ex-officio member of all Committees.

d) All committees shall report to the Executive Board from time to time as may be necessary.  Any member of the Executive Board may receive information and reports from any committee, but must bring the report to the attention of the other Executive Board members without delay.  All information shared with the Executive Board shall remain confidential until it is reported to all members of the Bargaining Unit.

e) In the event that committee fails to elect or select a Chairperson, the Chairperson of the Bargaining Unit may appoint a Chairperson from among the members elected to serve on the committee.

- Section 2 -

Negotiating Committee
e) The Negotiation Committee shall be responsible for negotiating a new Collective Agreement with the employer pursuant to the Ontario Labour Relations Act.

e) The Negotiating Committee shall be comprised of two (2) Schedule 1 and two (2) Schedule II members duly elected pursuant to Article VII of these by-laws.

Health and Safety Committee
e) The members of the Health and Safety Committee shall be the Bargaining Unit(s representatives on the Joint Health and Safety Committee under the Collective Agreement.

e) The Health and Safety Committee shall be comprised of an equal number of Schedule 1 and Schedule II members in accordance with the number of members allowed on the Joint Health and Safety Committee by the terms of the Collective Agreement.

e) The members of the Health and Safety Committee shall be elected by their respective Schedules.

Affirmative Action Committee
a) The members of the Affirmative Action Committee shall be the Bargaining Unit(s representative on the Joint Equal Employment Opportunity Program Committee under the Collective Agreement.

b) The Affirmative Action Committee shall be comprised of an equal number of Schedule 1 and Schedule II members in accordance with the number of members allowed in the joint Affirmative Action Committee by the terms of the Collective Agreement.

c) The members of the Affirmative Action Committee shall be elected by their respective Schedules.

Child Care Committee
c) The Child Care Committee shall be comprised of two (2) members, one (1) member from Schedule I and one (1) member from Schedule II, each to be elected by their respective Schedules.

By-Laws Committee
a) The By-Laws Committee shall be comprised of two (2) members, one (1) member from Schedule I and one (1) member from Schedule II, each to be elected by their respective Schedules.

b) The By-Laws Committee shall be responsible for maintaining the Bargaining Unit(s by-laws, including making recommendations to the Executive Board in regard to requests for amendments introduced pursuant to Article XVI of these by-laws.

c) The By-Laws Committee shall report back to the Executive Board within four (4) weeks of the receipt of any requests for amendments to these by-laws.

ARTICLE VII
Elections
- Section 1 -

c) The Executive Board, Steward Body and Committees shall be elected from the membership of the Bargaining Unit and shall told office for a term of two (2) years.  Elections shall be held at least one (1) year prior to the expiration of the Collective Agreement.

c) An Election Committee consisting of two (2) Schedule I and two (2) Schedule II members shall be appointed by the Chairperson of the Bargaining Unit; the Chairperson shall call for volunteers from the membership prior to calling an election.

- Section 2 -

a) Executive Board members shall be elected to a term of office not to exceed two (2) years by a plurality vote of the members in good standing in the Bargaining Unit participating in secret ballot vote, and shall serve until their successors are elected or appointed and qualified.  At such time, all money, official records, documents and property belonging to the Bargaining Unit shall be turned over to the successor.

b) Stewards and Alternate Stewards shall be elected by a plurality vote by the members in good standing within their respective schedules, participating in a secret vote, not to exceed a term of two (2) years.  Each schedule will be entitled to elect one (1) Steward and one (1) Alternate Steward to serve as the Steward Body for the Bargaining Unit.

c) Committee members shall be elected by a plurality vote by the members in good standing, within their respective schedules, participating in a secret ballot vote, not to exceed a term of two (2) years.

- Section 3 -

c) A notice of nominations and nomination forms shall be forwarded to each member of the Bargaining Unit at least twenty-eight (28) consecutive days prior to the date for elections.  The nomination notice shall contain a list of members from both schedules eligible for nomination, a list of positions to be filled and the date for close of nominations.

c) A notice of election, together with ballots and return envelopes, shall be forwarded to each member of the Bargaining Unit at least fourteen (14) consecutive days prior to the date for elections.

- Section 4 -

No member of this Bargaining Unit shall be permitted to vote unless he/she is a member in good standing.

- Section 5 -

a) No person shall be elected or appointed to any office of the Bargaining Unit unless he/she has been a member of the Bargaining Unit in continuous good standing for six (6) months immediately preceding the close of nominations.

b) All persons accepting or declining a nomination shall do so, in writing, to the Election Committee.

c) It shall be the duty of the Election Committee to ensure that all nominees meet all election requirements.

d) Persons nominated shall receive a notice from the Election Committee as soon as possible after the date for nominations, and the nominees shall promptly advise the Election Committee, in writing, whether they accept or decline the nomination.

e) The Election Committee shall be responsible for mailing, receiving and counting the ballots, shall be responsible for the security of ballots until after announcing the results of the election, and shall, upon completion of such announcement, turn over all ballots to the Recording Secretary of the Bargaining Unit.

f) A ballot shall be mailed to every member in good standing along with a self-addressed envelope and a blank envelope for the purpose of casting his/her vote.

g) The ballots must be returned to the address appearing on the self-addressed envelope no later than the date called for elections.

h) No votes for any member who is not duly nominated and listed on the ballot may be counted by the Election Committee.

i) No voting by proxy shall be allowed.

j) The candidate(s) receiving the greatest number of votes for the respective offices shall be declared elected.

k) The Chairperson of the Election Committee shall notify the Chairperson of the Bargaining Unit of the election results, and the Chairperson of the Bargaining Unit shall announce the results of the election to the membership.

l) Ballots shall be kept by the Recording Secretary until the next election has been completed or until a vote of the membership has been taken and it has been decided by the majority of members voting that the ballots may be destroyed.

m) All officers and committee members shall assume office immediately following the announcement of the results of the election.  Upon entering their respective offices and assuming their respective duties, the newly elected officers and committee members shall subscribe to the following installation obligation:

(I,..................., do solemnly pledge my word and honour that I will, to the best of my abilities, perform the duties of my office.  At the close of my term, I will turn over to my successor all books, records and other properties, including funds, of this Bargaining Unit that may be in my possession.  I will also deliver all such properties to Local 343 or to the International Union upon lawful demand.  I will at times devote my efforts to further the objectives and best interests of my Union.(
ARTICLE VIII
Procedures at Meetings
Except as otherwise provided in these By-laws, Robert(s Rules of Order Revised shall apply at all meetings of this Bargaining Unit.

ARTICLE IX
Vacancies in office
In the event any vacancy is created for any reason in any office or committee, the Chairperson shall be empowered to appoint a successor to fill the balance of the unexpired term, and such appointee shall hold office until the next regular election for that office.

ARTICLE X
Local 343 and International Constitutions
The Constitutions of Local 343 and the International Union shall be the paramount law applying to the government of this Bargaining Unit, and all provisions of the said Local 343 and International Union Constitutions insofar as the same are or may be applicable to the affairs and activities of this Bargaining Unit are hereby, by reference thereto, incorporated into and made a part of these By-laws, and any provision contained herein which is contrary to or in conflict with the provisions of the Local 343 or International Union Constitution shall be inoperative and of no effect.

ARTICLE XI
- Section 1 -

A proposed amendment of these By-laws be introduced by the Executive Board of the Bargaining Unit or by a petition containing the proposed amendment which has been signed by at least two (2) members in good standing.  Such petition must be presented to the Executive Board of the Bargaining Unit, which shall refer it to the considered by the Executive Board of this Bargaining Unit.

- Section 2 -

Provided the By-laws Committee has returned the amendment with recommendations to the Executive Board at least (7) days prior to the mailing of a notice of meeting, the Executive Board shall include the proposed amendment as part of the regular meeting notice.  If the proposed amendment is not returned within the proscribed time limit, the amendment will form part of the agenda for the next regular meeting of the membership and hold a vote in accordance with the provisions of Article III, Section 1, paragraph 6, of these By-laws.

PASSED this _________ day of __________, 20_____.

_______________________________________

Chairperson 

COPE343
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